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1. O0uIne moJI0KeHud

1.1. JomxHOCTHASI HHCTPYKIIUSI - OpTaHU3allMOHHO-TIPABOBOM JIOKYMEHT, B
KOTOPOM OTIPEAEISAIOTCS OCHOBHBIE (DYHKIIMU, O0S3aHHOCTH, IpaBa
OTBETCTBEHHOCTh Pa0OTHHKA T'OCYIaPCTBEHHOT'O OI0JKETHOTO JOIITKOIHHOTO
00pa30BaTeILHOTO yUpeKIeHus neTckuii cax Ne 49 koMOMHUPOBAaHHOTO BUIA
[enTpanbroro paiiona Cankr-IlerepOypra (nanee — OGpa3zoBarenbHOE
YUPEXKICHHE) MPU OCYIIECTBICHUHN UM JIEATEIbHOCTH B ONPEAEICHHON
JOJKHOCTH.
1.2. JIomKHOCTHBIE HHCTPYKIIMH Ha paO0THUKOB OOpa3oBaTeNbHOTO YUPEKIACHUS
pa3pabatbIBatoTCsl pyKkoBoauTeseM. J(OIKHOCTHbIE MHCTPYKIIUH JTOJIKHBI OBITH
KOHKPETHBI ¥ (PaKTUYECKU OMUCHIBATh paboyre MecTa.
1.3. JomKHOCTHBIE MHCTPYKIIMU TIEPECMATPUBAIOTCS B €MHOM MOPSAKE B
COOTBETCTBHUH C U3MEHEHUSIMU CTPYKTYPhI M IITATHOW YUCIEHHOCTH
O0pa3oBaTeNbHOIO YUPEKICHHUS.
1.4. 3HaueHune TOMKHOCTHOM MHCTPYKIIMU KaK OPTaHU3allMOHHOTO TOKYMEHTa
3aKJIH0YAETCs B CIEIYIOLIEM:

" 3aKpervIsieT IPaBOBOM CTATyC U MECTO pabOTHHUKA B CUCTEME YIPaBICHUS;

" ompezaenser 3aaa4u, GyHKINH, TpaBa U 0043aHHOCTH paOOTHHKA;

" TI03BOJISIET OOOCHOBAHHO OIIEHUTH PE3YJIbTATHI ACSITEIbHOCTH;

" SBIISIETCS MIPABOBOI OCHOBOM /I aTTeCTallMy pabOTHUKA, ONPEIETICHUS €ro
JTUCITUTUTMHAPHON ¥ MaTepHUaIbHON OTBETCTBEHHOCTH;
"  yCTaHaBIIMBACT OPTaHU3AIMOHHBIC OCHOBBI MPABOBOM JIESITEIHHOCTH.
1.5. JIomKHOCTHBIC HHCTPYKITMHU TIEPECMATPUBAIOTCS, KaK TPABUIIO, OUH pa3 B
TpH roja.
1.6. Cpok xpaHeHHs TOHKHOCTHBIX MHCTPYKIUKA B OOpa3zoBaTeabHOM
YUPEXKICHUM COCTABIISAET 3 TO/1a IMOCJC 3aMEHbI KX HOBBIMH.

1.7. XpaHeHve OpUrHHAIOB JOMKHOCTHBIX HHCTPYKIHI OCYIIECTBIISIET
3aBeayomuii O0Opa3oBaTEIbHOIO YUPEKICHNUS.

2. Tlopsinok oopMiIeHUA TOJKHOCTHBIX HHCTPYKIUiA

2.1. JIoJbKHOCTHAst MHCTPYKIIMS COIJIaCOBBIBACTCS C MPOQPCOI3HBIM KOMUTETOM
O06pa3oBaTEIBHOTO YUPEIKIACHUS U YTBEPIKIACTCS TIPUKA30M 3aBEAYIOIIETO.
2.2. TeKCT MOKHOCTHOW MHCTPYKIIMMA KaK OpraHU3allMOHHOTO JOKYMEHTA
COCTOHWT M3 CIACAYIONTUX Pa3/IeioB:

= OOI1IKeE ITOJI0KEHUS

=  QOyHKIUU

» Heo0xoaumbie 3HAHUS

» J]OJDKHOCTHBIC 00SI3aHHOCTH
= [IpaBa



OTBETCTBEHHOCTH
B3aumoorHomienus. CBsI3U 0 JOJIHKHOCTH.

3. Pa3znen moxHOCTHOM HHCTPYKIUN «O01IHE MOT0KEHUSD)

3.1. B paznene «O0mue monoxeHus» Heo0XoauMo cHOpMyITHpOBaTh U 3aKPETIUTh
CJIEYIOIUNA cOCcTaB NH()OPMALIUU:

MOJIHOE HAMMEHOBAaHUE JI0JKHOCTU (TOYHOE HAMMEHOBAHUE B COOTBETCTBUU
CO IITAaTHBIM PACTIMCAHUEM, C YKa3aHUEM KaTeropuu pabOTHUKA B
cooTBeTcTBUM ¢ OO1IEpOCCUCKUM KilaccudukaTopom npodeccuii pabouux,
JOJDKHOCTEH CITy)KaIuX U TapuHBIX Pa3psioB), MECTO B CUCTEME
yIpaBJIeHUs], OCHOBHYIO 33J1auy JESITeIbHOCTHU (B COOTBETCTBHHU C OJIHOM U3
OCHOBHBIX 33J]a4 CTPYKTYPHOTI'O NIOJIpa3ieTeHus);

B Yb€M HETIOCPE/ICTBEHHOM IOIUMHEHUN HAXOIUTCS PAOOTHHUK (KOMY
MOYUHSIETCS JOMOJHUTEIILHO HA MIEPHUOJ] OTCYTCTBUS BBIIIECTOAIIETO
JU1A);

MOPSTIOK HA3HAYCHUS HA TOJDKHOCTH M OCBOOOKIEHUS OT Hee (puema u
YBOJBHCHHUS — JIJIs1 pa00THHKOB O0OPa30BaTEIHLHOI0 YUPESHKICHHUS) — I10
MPEACTaBICHUIO KaKOTO JIUIA TPOU3BOJIUTCS HA3HAUYCHUE, C KAKUM
JIOJDKHOCTHBIM JIMIIOM COTJIACOBBIBACTCSI HA3HAUCHME,

MOPSIZIOK 3aMEIIEHUS B ClIydae BPEMEHHOI'0 OTCYTCTBUSI paOOTHHKA
(3aKperuIsieTcsi cxemMa B3auMO3aMEHSIEMOCTH UK TiepepacipeiesieHre
00513aHHOCTEM, B TOM YHCIIE€ U IOPAJIOK NTpUeMa — Mepeaadu el
MaTepHAIbHO OTBETCTBEHHBIM JIUIIAM);

€CIIU €ro JI0JKHOCTD, CIEIHATbHOCTD UJIH Mpodecchs BKIIOUEHBI B
YTBEPKICHHBII IPUKa30M 3aBEYIOIIETO NePeUeHb JOKHOCTEM,
crenuanbHOCTE! U podeccuii ¢ HCHOPMUPOBAHHBIM PAOOUYUM JTHEM;

BXOJIMT JIU paOOTHUK B COCTaB KaKOT'0-TM0O KOJUIETUAJILHOTO OpraHa Imo
JOJKHOCTH - JJII PyKOBOJIUTEIIEH 0COOEHHO BaXKHO 3aKPETUTh X WICHCTBO
B aTTECTAI[MOHHBIX, KBATU(UKAIIMOHHBIX KOMUCCHSX, a IJIT paOOTHUKOB —
BO3MOHOCTh UX BKJIIOUCHHS B COCTAB KOMUCCHUH IO IPUEMY - TIepeiaue
JIeJT, IPOBEICHUIO NHBEHTApU3AIMH, CIIMCAHUIO UMYILIECTBA U JIp.;

4yeM pabOTHHUK PYKOBOJICTBYETCSI B CBOEH AESTEIBHOCTHU - YKa3bIBAIOTCS
NEUCTBYIOLIEE 3aKOHOAATENBCTBO, JOKYMEHTHI OpraHoB yrpasieHus 10V,
JEHCTBYIOIIME HOPMATUBHbBIE U TEXHOJIOTMYECKUE JOKyMeHThI. [IpaBuia
BHYTPEHHETO TPYJAOBOI'O PacHopsiJiIKka U KOHKPETHAs yTBEPKACHHAs
JOHKHOCTHAsI MHCTPYKIIMS,

YbH YCTHBIE U IMCbMEHHBIE PACIIOPSKEHMSI BHIIIOJIHSAET paOOTHUK -
JIOTIOTHUTENIBHO K PACHOPSIKEHUSAM HEOCPEACTBEHHOTO PYKOBOAUTENS UITH
B €r0 OTCYTCTBHE;

KBaJIM(PHKALMOHHBIE TPEOOBAHUS K 00pa30BaHUIO, CTAXY padOThI

pa3pabaThIBalOTCS Ha OCHOBAHUH PA3JIETIOB «TPEOOBAHMS K KBATHU(PUKAIINI)
KBATH(PUKAIIMOHHOTO CIIPaBOYHUKA JIOJDKHOCTEH PYKOBOIUTEIICH,
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CHEIUATNCTOB U IPYTUX CIyXKalluX, a Takxke TapudHo-
KBAJIM(UKALMOHHBIX XapaKTEPUCTHUK IO JOHKHOCTSAM paOOTHUKOB
OTZEJBHBIX OTPACIIEN;

" YTO JIOJDKECH 3HATh pabOTHUK - IO YCMOTPEHHUIO PYKOBOJIUTEIS MOTYT OBITh
c(hOopMyJIHPOBAHBI CIEAYIONINE MOAMYHKThI: KPATKUM MEpEeUeHb O0ITUX
TpeOOBaHUH K 3HAHUSAM B COOTBETCTBUH C TUIIOBOM KBaIU(DUKAIIMOHHOM
XapaKTEPUCTUKOMN CIEIUaTIbHOCTH, TUIIOBOM NEpEYEHb 3HAHUM,
HEOOXOUMBIX JIJISI 3aMEILECHUSI TOJKHOCTEN, KOHKPETHBIN MepeueHb 3HAHUM
U YMEHUH, HEOOXOIUMBIX IS 3aMEIIEeHUS JOIKHOCTH B KOHKPETHOM
CTPYKTYPHOM MOJIpa3/IeJICHUH Ha ONpeeIeHHOM paboueM MecTe.

3.2. B moapasnene «/lo/mkeH 3HaTh» YKa3bIBAIOTCSI HOPMATUBHBIC IIPABOBBIC
JOKYMEHTBI, KOTOPBIC JODKCH N3YYHUTh JJAHHBIA PAOOTHHUK M UCIOJIb30BATh B
cBoei paborte.

4. Pa3neJ1 10JKHOCTHOM HHCTPYKIMH
«J10JIZKHOCTHBIE 00I3AHHOCTI)

4.1. B paznene «/{omKkHOCTHBIE 0053aHHOCTHY NEPEUUCIISIIOTCSI OCHOBHBIE
HaIPaBJICHUS IEITELHOCTH pa0OTHUKA B COOTBETCTBUU C HANIPABJICHUSIMU WIIN
OJIHMM HaIpaBJICHUEM JICSITEIbHOCTH CTPYKTYPHOTO MOIpa3ieICHUS.

4.2. B popmynupoBkax GyHKIUN YETKO OTpakaeTcs BKJIaJ paOOTHUKA B
JIOCTHKEHUE MTOCTABIICHHBIX MEPE] CTPYKTYPHBIM MOJAPa3/I€ICHUEM ITTaBHBIX
3a/1a4; yKa3bIBaeTcs, Kakue (PyHKIIMH paOOTHUK BBIMOIHSIET CAMOCTOSATENBHO, a B
BBITIOJIHEHUU KaKUX y4aCTBYET.

4.3. Jlaercs mepeuncieHne paboT, onepannuii ¥ TEXHOJIOTHUH, KOTOPbIe
BBITIOJTHSIOTCS] pA0OTHUKOM €XKETHEBHO UJTU C OOJBIION EPUOJUIHOCTHIO.

4.4. JIomKHOCTHBIE 00S3aHHOCTH O0BEUHSIOTCS] B OJTHOPOIHBIC TPYIIITHI B
COOTBETCTBHUH C PYHKIUSAMU pabOTHUKA, B HaYaJIe TEKCTa NEPEUUCISTIOTCS
JOJKHOCTHBIE 00sI3aHHOCTH, KOTOPbIE paOOTHUK BBHITIOJIHIET CAMOCTOSITENILHO, a B
3aKIIFOUYEHHH - T€, KOTOPBIE BBIIOJIHSIOTCS B COTPYJHUYECTBE C APYTUMU
paboTHUKaMU.

4.5. PernaMeHTaIus JOJKHOCTHBIX O0SI3aHHOCTEM paOOTHUKA B TEKCTE M3JIaraeTcs
B TTOCJICIOBATEIFHOCTH, COOTBETCTBYIOIICH pean3aiui UM OOTINX
YIPaBIECHYECKUX LIEIIEH.

5. Pasznes n0/xHOCTHOM MHCTPYKUMU «IIpaBay

5.1. Paznien «IIpaBa» cTpouTCs MO CAEAYIOIIEH TOTHYECKON CXEME:

* mpaBa paOOTHHUKA Ha CAMOCTOSITEIIbHOE MPUHSATUE PELICHU -

NEPEUNCISIOTCS BOPOCHI, KOTOPHIE OH UMEET MPaBo peuiaTh
CaMOCTOSITEIILHO;



" [IpaBa U KOHTPOJb - IEPEUUCIISIIOTCS BOMPOCHI U JEHCTBUS, UCTIOTHEHUE
KOTOPBIX PAOOTHUK MMEET MPABO KOHTPOJIUPOBATH, BHITIOJIHSISI CBOU
GbyHKIIMOHAIbHBIE 00SI3aHHOCTH 10 MOPYYEHUIO PYKOBOIUTEINS;

" mnpaBa TpeOOBATh BBHIIIOJHEHUS ONpEAEIECHHBIX IEHCTBUH, IpaBa AaBaTh
pacIopsKEHN U YKa3aHUS U KOHTPOJIIMPOBATH UX UCIIOJIHEHUE;

® [paBa BU3UPOBATH, COTJIACOBBIBATh U YTBEPKAATh JOKYMEHTHI KOHKPETHBIX
BUJIOB.

5.2. B TekcTe JaHHOTO pasjena 3aKpervisiioTcs npaBa pabOTHUKA BHOCUTh
NPEIOKESHUS 10 COBEPILIEHCTBOBAHUIO ACSITEIbHOCTH, CBA3aHHOM C BBHITIOJTHEHUEM
€ro HEeNmoCPECTBEHHBIX JOIDKHOCTHBIX 00SI3aHHOCTEH, 110 peain3auuu QyHKIUN 1
TEXHOJIOTHA, B BEIIOJTHEHUH KOTOPBIX OH YY4aCTBYET; BXOJAUTH B COCTaB pabOUunX
IPYMII 110 MOATOTOBKE U pean3allui KOHKPETHBIX MPOEKTOB U y4acCTBOBATh B
pa3paboTKe KOJJIETHaIbHBIX PEIICHU, HAPaBICHHBIX HAa JOCTHKEHHUE TITaBHON
3a/la4¥ CTPYKTYPHOTO Moapa3aenaeHus uiu Bcero O0pa3oBaTeNbHOIO yUpeKICHHS.

6. Pa3znen 10/I2KHOCTHOM MHCTPYKIUN «OTBETCTBEHHOCTD)

6.1. Paznen «OTBETCTBEHHOCTD) MpelyCMaTPUBAET 3aKpETICHUE MTPEXK]IE BCETO
OTBETCTBEHHOCTH 34 HAPYIICHHUE JIEUCTBYIOLIETO 3aKOHO/IATENILCTBA, AEUCTBUI
OpraHu3alMOHHO-PACIOPSAUTENBHBIX U IPYTUX JTOKYMEHTOB B COOTBETCTBUH C
paznenom «O01IKe MoT0KEeHUs» AOTKHOCTHON MHCTPYKIIMH.

6.2. B HeoOxouMBbIX ciydasx (PUKCUPYETCs MOJIHASI MaTepuabHas
OTBETCTBEHHOCTh PaOOTHHKA, B CIIy4ae €CJIU €ro JOJKHOCTh €€ IPEyCMaTPUBAET.
6.3. dukcupyroTcs KOHKpeTHbIe (POPMYIUPOBKU 00 OTBETCTBEHHOCTH 32
HECOOJII0/IEHNE TEXHOJIOTUM, 3aKPEIJICHHBIX B HOPMAaTUBHO-TEXHUUECKHUX
JOKYMEHTAaX MPEeANpUsATHs, HapyIICHUs CPOKOB BBIIOJHEHHUS padOThI, OTKA3 OT
OPUMEHEHUS NIEPEIOBBIX IPUEMOB PAOOTHI U UMEIOIIHUXCS TEXHOIOTMYECKUX
CPEICTB, OTKAa3 BBINOJHATh YCTHBIE U MUCbMEHHBIE PACTIOPSKEHUS! PYKOBOIUTENS,
HE MPOTUBOPEYALINE JEHCTBYIOIEMY 3aKOHOJATENbCTBY.

7. 3aKJIOYUTEIbHbIC MOJ0KECHUS

7.1. JIo/mXKHOCTHBIC MHCTPYKIIMHU YTBEPIKIAIOTCSI, U3BMEHSIOTCS U OTMEHSIOTCS 110
pewenuto 3aseaytomiero ['6JI0OY.

7.2. O3HaKOMJIEHHE PAOOTHUKOB C JIOKHOCTHBIMU HHCTPYKIUSIMU
OCYIIECTBIISIETCS MIPU MOCTYIUIEHUHU Ha padoTy B OOpa3oBaTeIbHOE YUPEKICHUE
3aBEYIOLIUM - TIEPCOHAIBLHO MO/ MOANUCH. JIOKHOCTHAS HHCTPYKIIMS SBIISICTCS
00s13aTeNbHOM JIJIs1 TPUMEHEHHUS U COOJII0ICHUSI PAOOTHUKOM C JIaThl
O03HAKOMJICHHS.



